
Annex I 

Arrangement for Manadatory Building Inspection Scheme (MBIS) / 

Mandatory Window Inspection Scheme (MWIS) in Aided Schools 

  

 

 

Prescribed repair 

works required 

according to BD’s 

requirement? 

Yes 

No 

School appoint RI/QP to follow up with the 

repairs works, including to appoint RC in 

accordance with the procurement procedures as 

stipulated in EDB Circular No. 4/2013 

School received Statutory Notice (SN) under 

MBIS/MWIS (hereafter as the schemes) from 

Buildings Department (BD) 

 

Refer to the list of Registered Inspector (RI) / 

Qualified Person (QP) available at BD’s 

website and obtain fee proposal for appointing 

them to carry out the respective prescribed 

inspections under MBIS/MWIS in accordance 

with the procurement procedures as stipulated 

in EDB Circular No. 4/2013 

Seek in-principle approval from 

EDB for the estimated cost 

before appointing the 

recommended RI / QP to carry 

out the prescribed inspection 
School appoint the RI/QP to carry out the 

inspection 

 

School apply for payment 

of subsidy on prescribed 

inspection carried out 

Seek in-principle approval 

from EDB for the estimated 

cost before appointing the 

recommended RI / QP to 

follow up with the repair 

works 

School apply for payment of 

subsidy on prescribed repair 

works carried out 

 

Refer to the lists available at BD’s website and 

obtain fee proposal for appointment of RI / QP 

assisting school to appoint Registered Contractor 

(RC) to carry out the prescribed repair works / 

providing supervision of the repair works / 

submitting required documents to BD, in 

accordance with the procurement procedures as 

stipulated in EDB Circular No. 4/2013 

Seek in-principle approval 

from EDB for the estimated 

cost before appointing the 

recommended RC to conduct 

the prescribed repair works 

 
School appoint RC to conduct the prescribed 

repair works that should be completed under 

RI/QP’s supervision as required by the BD 

 

 

 

 

 

 

Regional 

Education 

Office of EDB 

to give advice 

regarding the 

application 

submitted by 

school, such as 

on the 

information of 

school portion. 

 

School 

Premises 

Maintenance 

Section of 

EDB to give 

advice on the 

prescribed 

inspection / 

repair works to 

be / have been 

carried out, 

such as 

whether the 

proposed 

inspection / 

repair works 

have been 

properly 

completed. 


